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I. Oéuue nonoxcenun

1.1, Tlomoxenme o mnopsake o6pabGOTKH ¥ 3al(UTHI NEePCOHANBHBIX JaHHBIX (manee —
«Ilonoxxenne») ObmrecTra ¢ OrpaHHYeHHOl 0TBeTCTBEeHHOCTEIO «APT UHBECT» (mamee — OO0 «APT
WMHBECT») pa3zpaboTano B cOOTBETCTBHH Koncrarynueit Poccuiickoit ®enepanun, rapaHTHpYIIeH B
UHCIE OCHOBHBIX IIpaB M CBOOOX 4e/OBEKa H TPaX/aHHHA IPABO HA HENPHKOCHOBEHHOCTHL YACTHORM
KH3HH, JITIHYIO U CEMEHHYIO TaliHY, 3alllUTy YECTH H 100pPOro HMEHH, a TAK)Ke YCTAHABIHBAIOIIEH, YTO
cOOp, XpaHeHHe, HCTIOMB30BAHHE H PACTIPOCTPAHEHHE WH(MOPMALMHM O YACTHON KH3HU nuna 6e3 ero
cornacus He pomyckaercs, PenepansHbiM 3akonom Ne 152-®3 ot 27.07.2006r. «O IEePCOHATBHBIX
JaHHBIX) (B penakuuu o1 25.07.2011r.) u unbMu DelepalbHEIMA 3aKOHAMH.

1.2. OCHOBHbIE IOHSATHS, HCTIONB3YeMBIE B HACTOSIIEM [10T0KeHHH:

1) nepconansnvie dannpie - moGas wHGOpPMAUHS, OTHOCAIAfCH K OpsAMO HJIM KOCBEHHO
OMPEACTICHHOMY HIIH ONPEIENIAEMOMY (H3HYECKOMY JIMILY (CYOBEKTY IIEPCOHATBHBIX JAHHBIX);

2) obpabomka nepconanvnsix Oammsix - noGoe neicTBHE (omepanusi) WIH COBOKYIHOCTB
ACHCTBUH (omepalmii), COBEPIIAEMEIX C HCIOJIB30BAHHEM CPEACTB ABTOMATH3ANMH Wi  6e3
HCTOJIE30BAHMA TAKUX CPE/ACTB C MEPCOHAIBHBIMA TaHHBIMH, BKIIIOYast cOOp, 3allkCh, CHCTEMAaTH3AlMIO,
HAKOIUICHHE, XPAHEHHE, YTOUHEHHE (OOHOBIIEHHE, H3MCHEHHUE), H3BJICUEHHE, HCIIO/Ib30BAHME, nepeaavgy
(pacnipocTpaHeHHe, —MPENOCTABJIEHHE, JOCTYN), OOE3IHYHBAHHE, O7I0KHpOBaHKe,  yHaleHue,
YHHYTOKEHHE IIEPCOHAIBHBIX JIaHHBIX;

3) aemomamusupoéannas 06pabomka nepconanbHLIX OAHHBIX - 00paboTka mepcoHaIbLHBIX
JAaHHBIX C MOMOIIBIO CPENICTB BBIYUCITHTEILHOM TEXHUKH;

4) pacnpocmpanenue nepconanbHLIX OAHHBIX - NEHCTBHS, HalpaBjIeHHBIE Ha PACKPBITHE
IIEPCOHATBHBIX JaHHBIX HEOIPEAEIEHHOMY KPYTY JIMIL;

5) mpedocmasnenue nepconanbHLIX OAHHBIX - JICHCTBHS, HANDABIEHHBIE HA PacKpeITHE
TIEPCOHANIbHBIX TaHHBIX ONPEIETICHHOMY JUIY HJIH OIpeelIeHHOMY KPYTY JIHIL,

0) O10KUpO6aHUue NePCOHANbHBIX OAHHBIX - BPEMEHHOE npeKpaieHrne 00paboTKH NepcOHaIBHBIX
JaHHBIX (38 HCKIIOYEHHEM CllydyaeB, eciu 06paboTka HeoOXomuMa Ui YTOYHEHHS NEPCOHATBHEBIX
JaHHBIX);

7) ynuumoosicenue nepcoHANbHHIX OAHHBIX - IEHCTBHA, B pe3yJbTaTe KOTOPHIX CTAHOBHTCS
HEBOSMOKHBIM BOCCTAHOBHUTE COJEPXKAHHE IEPCOHANBHBIX NaHHBIX B HH(OPMAIHOHHOH CHCTEME
IICPCOHATBHBIX JAHHBIX W (WJIM) B pe3yNlbTaTe KOTOPBIX YHHYTOMKAOTCS MarepyaibHble HOCHTEIIH
IIEPCOHAIBHBIX JaHHBIX;

8) obesnuuusanue nepconanvhsix OaHHLIX - NEHCTBHA, B pe3yabTare KOTOPBIX CTAHOBHUTCH
HEBO3MOXHBIM 6€3 HCIOJIB30BaHUS JIONONHHTENBHOH HH(pOpMALHK ONpPENENHTh IPHHAIEKHOCTD
[EPCOHATBHBIX NAHHDIX KOHKPETHOMY CyObEKTY MEPCOHAIBHBIX JaHHBIX;

9) unopmayuonnas cucmema nepconanvuvix dannsix - COBOKYIIHOCTB COJEpIKaIIMXCs B 6a3ax
AQHHBIX NIEPCOHABHBIX JAHHBIX H 00eCIevMBAIOIMX HX 06paGoTKy HH()OPMALHOHHBIX TeXHOIOTHI 1
TEXHHYECKHX CPEJICTB;

1.3. IepcoHanbHble NaHHBIE OTHOCSTCS K KaTeropuu KoH(uaeHIHanbHoH uHopMamun. Pexum
KOH(QHJIEHIHATBHOCTH I[IEPCOHANBHBIX JAHHBIX CHAMAETCS B clyyasx O00e3NMYUBAaHHS HIM 10
HCTEYEHHH 75 JIeT CPOKa XPAHEHHS, €CIH HHOE He ONpe/IesIeHO 3aKOHOM.

1.4. Hacrosmee ITonoxxenue yTBep:KIaeTcss H BBOAMTCA B JCHCTBHE npukazoMm aupexkropa 000
«APT MHBECT» u sBnsercs 06s3aTelbHBIM U HCIONHEHHS BCEMH pabotHukamu OO0 «APT
HHBECT».

Il Ilepeuens ungpopmayuu, omnocaweiica k nepconansrsim dannsim

2.1. Tlepeuens uHpOPMANHH, OTHOCSIIEHCS K nepconanbHbM 1aHHeIM OO0 «APT UHBECT»
ornpeneseH B nputokenun Ne 1 k Hacrosimemy [TosoxeHuro.



II1. O6pabomka nepconansuuix dannpix

3.1. O6paboTKa HepCOHaNbHBIX JAHHBIX JOJIKHA OCYLICCTBIIATECS HA 3aKOHHOH M CIIpaBeIHBOIL
OCHOBE.

3.2. OGpaboTKa NEepCOHATBHBIX TAHHLIX AOKHA OrpaHHYHMBATECS TOCTHXKEHHEM KOHKDPETHBIX,
3apaHce ONPEENeHHBIX M 3aKOHHBIX Lened. He nomyckaercs oGpaGorka NEPCOHANBHBIX IaHHEIX,
HECOBMECTHMas C LIEIAMH ¢O0pa IIepCOHANBHBIX TaHHBIX.

3.3. He nonyckaercs o6beaunenne 6a3 JaHHBIX, CONCPIKAINX NePCOHANBHEIE TaHHEIE, 06paboTka
KOTOPBIX OCYIIECTBIISETCS B LEJISX, HECOBMECTHMBIX MEKITY OGO,

3.4. O6paboTKe MOMIEXAT TOTLKO NE€PCOHANbHEIC JaHHBIC, KOTOPhIE OTBEYAIOT LENAM HX
00paboTku.

3.5. Conepxanye u 00beM 06pabaTEIBaEMBIX NCPCOHANBHBIX JaHHBIX JODKHEI COOTBETCTBOBATH
3BIICHHBIM  LeAM  00paGotku. OGpaGaTbiBaeMble NEepCOHATIBHBIE IAHHEE He JOJDKHBI  OBITH
H30BITOYHBIMH 110 OTHOIIEHHIO K 3asBJIEHHBIM LIEJISIM HX o6paboTku.

3.6. Ilpu 06paboTKe MEPCOHATBHEIX JAHHBIX JOKHBI GbITH 06ECIEUeHE] TOYHOCTB NEPCOHANILHBIX
AGHHBIX, HX JOCTATOYHOCTb, a B HEOOXOIMMBIX CIy4asX M aKTyalbHOCTh O OTHOLICHHIO K LeJIsIM
06paboTKH NepCOHATBHBIX NaHHBIX. PaGoTomaTeNb IOIBKEeH NPUHUMATh HEOOXOAMMBIE Mephl JHOO
obecnednBaTh HX MPUHATHE II0 yIATEHHIO HIH YTOYHEHHIO HEIOMHEIX HITH HETOYHBIX JaHHBIX.

3.7. O6paboTka NMepcoHaNbHBIX NaHHBIX JIOKHA OCYHIECTBIIATBCA C COONIFONEHHEM NPHHIIMIIOB U
TIpaBUII, NpelyCMOTPeHHBIX DenepanbHeM 3akoHOM Ne 152-®03 ot 27.07.2006r. «O IIEPCOHAIBHBIX
AAHHBIX» (B penakuuu ot 25.07.2011r.).

OG6paloTKa nepcoHaIbHBIX TaHHBIX TOMYCKAETCS B CJIEIYIOIIUX CIydasx:

3.7.1. oGpaboTka MepCOHANBHBIX AHHBIX OCYILECTBIAETCS ¢ COrTIACHS CyObeKTa MmepcoHaIbHBIX
JaHHEIX Ha 00paboTKy €ro MepCOHANBHBIX JaHHBIX;

3.72.  o0paboTka NEpPCOHANBHBIX  JAHHBIX HeoOXomumMa IS JOCTHXKEHHS  liejIei,
TPEAYCMOTPEHHBIX ~ MEKIYHAPOIHBIM 0roBopoM Poccuiickoit ®enmeparun  wiu 3aKOHOM, [UIs
OCYMECCTBICHHSA H BBINOJHEHUS. BO3JOKCHHBIX 3aKOHOMATENBCTBOM Poccmitckoi Qenepanun  Ha
oneparopa GYHKIHH, TOJIHOMOYHH H 00s3aHHOCTEN;

3.7.3. o0paboTka HepCOHAILHBIX AAHHBIX HEOOXOAMMA JUIS  HMCIIOTHEHHS CyznebHOro akTa, aKTa
APYTOro OpraHa WM HOUKHOCTHOTO JIMIA, MOMIEKAWMX HCIOJHEHHIO B COOTBETCTBHH C
3aKoHOmaTebCTBOM Poccuiickoit @enepanun 06 HCHOMHATETHBHOM [IPOH3BOJICTBE;

3.7.4. 00paboTKa IepCOHANTBHBIX NAHHBIX HEOGXOIHMMA AU MCIIOJIHEHHUS JI0TOBOPA, CTOPOHOMH
KOTOpOro Jubo BBITOZONPHOGpETaTENeM MIH IODPYYHTENIEM 110 KOTOPOMY sBISIETCS CYOBEKT
TICPCOHATIEHBIX MaHHBIX, @ TAKXKE [UIS 3aKJIFOYEHHS I0r0BOpA [0 HHHUIMATHBE CyOBEKTa IepcoHaNbHBIX
AQHHBIX HJIH  JI0TOBOpAa, MO KOTOPOMY CYOBEKT MEpCOHATBHBIX MAHHBIX Oyzer sBIATHCH
BBITOJIONIPHOOPETATENIEM HITH IOPYUHTEIIEM;

3.7.5. obpaboTka mepcoHATBHBIX JaHHBIX HEOOXOTHMA JUIA 3aIIUTBI )KU3HH, 310POBbS MJIH HHBIX
KHSHCHHO BOXKHBIX HHTCPECOB CYOBEKTa [EPCOHANEHBIX NaHHbIX, €CITH MOTy4eHHe COrACHS cyOBeKkTa
IIEPCOHAIBHBIX JaHHBIX HEBO3MOIKHO;

3.7.6. o0paboTka NnepcOHANILHBIX JAHHBIX HEOOXOMHMA IUIS OCYIIECTBJIEHHA IIPAB H 3aKOHHBIX
HHTEPECOB OIEpaToOpa HMIIM TPETBHX JIHL JIMGO0 I JOCTHIKEHHS OGILIECTBEHHO 3HAYHMBIX Henen mpu
YCIIOBHH, HTO IIPH 3TOM HE HAPYIIAKOTCS IIPaBa H CBOGO/B! CYOBEKTa IePCOHATBHBIX IaHHBIX;

3.7.7. ocymectBnsercs o6paborka HEPCOHAIBLHBIX NAaHHBIX, JOCTYNl HEOTPAHHYEHHOIO KPYTa JIHI]
K KOTOpBIM IIPENIOCTAaBIICH CYOBEKTOM NEPCOHANBHBIX MAHHBIX JIHOO MO €ro npocebe (manee -
TICpCOHAIBHBIE IAHHBIC, C/IETTAHHBIE OOLIE/IOCTYITHBIMH CYOHEKTOM MEPCOHATBHBIX JIaHHBIX);

3.7.8. ocymectBnsiercs o6paboTka [IEPCOHATIBHBIX NaHHBIX, MOJJIEXKANIHX ONYOIMKOBAHHIO HIIH
00s13aTeIbHOMY PaCKPBITHIO B COOTBETCTBHH C (enepanpHbIM 3aK0HOM.

3.8. B memax oGecreuenus mpaB u cBoGOX uesoBeKa u rpaxkaaHuHa paboTojaTens H ero
TMPEJICTABUTENH NPH 00pabOTKe MEpPCOHANBHBIX JAHHBIX PaGOTHUKA OBS3aHBI coOIroaTh cleayromue
obmue TpeboBaHHs:

3.8.1.06paboTKa NepCOHANBHBIX JaHHBIX pabOTHHKA MOXET OCYUIECTBIATHCS HCKIFOUHTEILHO B
nexax oOecmedyeHHs COONIONEHHMS 3aKOHOB M HMHBIX HOPMATHBHBIX IIPAaBOBBIX AKTOB, COMCHCTBHS
paboTHHKaM B TPYNOYCTPOHCTBE, OOYYEHHH W INPOIBHIKCHUH 10 cinyx0e, obecredeHHs ITHUHON
OesomacHOCTH paGOTHHKOB, KOHTPOJIS KOTHYECTBA M KAYeCTBA BBIIOTHAEMO# paboTel B obecreueHus
COXPaHHOCTH HMYIIECTBA;

3.8.2. mpu ompeneneHnH oOvema M conepxkaHust 00pabaThIBaeMBIX TNEPCOHAIBHBIX JAHHBIX




paboTHHKa paGoTonaTenp I0JKEH pykosonctBoBarecs Konerurymmedt Poccuiickoit ®eneparmy,
TpynossiM kozexcom Poccuiickoit deeparin u HHBIMK (enepanbHBIMH 3aKOHAMH;

3.8.3. monyuenue nepcoHaNbHBIX JAHHBIX MOKET OCYIIECTRIATHCS KAK IYyTEM IIPEJOCTABICHHS HX
CaMHM pabOTHHKOM, TaK H IOJTYYEHHS HX U3 HHBIX HCTOYHUKOB,

3.8.4. nepconanbHble nanHbIe paGOTHHKA CIIEIYET II0JIy4aTh Y Hero caMmoro. Ecnu nepconanphele
AaHHBIE PAa0OTHHKA BO3MOXHO IIOIYYHTh TOJBKO y TpeTheil CTOPOHEI, TO pabOTHHK HOJKEH OBITH
YBEZIOMJIEH 00 3TOM 3apaHee H OT HEro J0KHO GBITh II0JIy4€HO MUCBMEHHOE coryacue. Paboronartens
AOTDKEH COOOIIMTH pabOTHHKY O LEAX, MPEINoJaracMblX HMCTOYHHKAX M CIOCOGax MIOJIy4EeHUS
TCPCOHAIPHEIX NIAHHBIX, a TAKKE O XapaKTepe MOUIEKAUIHX IIONYYEHHIO IEPCOHATBHBIX JAHHBIX H
IIOCTIEZICTBUAX 0TKa3a pabOTHHKA ATk MMCHMEHHOE COrJIacHe Ha HX [OJIyYEHHE;

3.8.5. pabGoTomarens He wumeer mnpasa nony4atb M 00pabaTblBaTh MNEpCOHANBHBIE JAHHBIE
pabOTHHKA O €ro IOJHTHYECKHX, PEHTHO3HBIX H HMHBIX yOOKIEHUSIX M YacTHOM xu3HH. B crydasx
HEIIOCPCIICTBEHHO CBA3AHHLIX C BONPOCAMM TPYIOBBIX OTHOILIEGHHH JAHHBIE O WYACTHON SKH3HH
paboTHuKa (MHGOPMANHS O KH3HELCATELHOCTH B cepe cemeHHBIX, OBITOBBIX, THYHBIX OTHOMICHHIA)
MOTYT OBITh [OJTyYeHBI H 06paGoTaHbl PaGOTONATEIEM TONBKO ¢ €I0 THCEMEHHOTo COIJIacHs;;

3.8.6. paGoTomatens He uMeeT mnpaBa noly4ate W 00pabaTbiBaTh IE€PCOHANIBHBIE JaHHBIE
PabOTHHKA O €ro WICHCTBE B OOIMIECTBEHHBIX 00BEIMHEHNIX WIH €10 mpo(COIO3HON NeATeNLHOCTH, 3a
HCKIIIOYEHUEM CIlyHaes, MPeycMOTPeHHBIX TpynoBbiM koaekcom Poccuiickoit Denepanun WM HHBIME
(eepanbHBIME 3aKOHAMH;

3.8.7. mpu NpUHSATHH pewIeHHit, 3aTPArHBAIONIHX MHTEepeckl paboTHUKA, paboToJaTeNlb He UMeeT
paBa OCHOBLIBATECS HA IIEPCOHANBHBIX IaHHBIX pabOTHUKA, IONYYEHHBIX MCKIIOYHTEIBHO B
Pe3yJIbTaTe HX aBTOMaTU3HPOBAHHOH 00paGOTKH MITH 3IEKTPOHHOTO MOTYYEHHS;

1V. Ilepedaua nepconanvusix danmusix

4.1. Ilepenaya nepcoHaIbHBIX JaHHBIX paGOTHHKA BO3MOYKHA TOJIBKO C COMIACHS pabOTHHKA HITH B
ClIydasx, NpsMo IPeayCMOTPEHHBIX 3aKOHOIATEIBCTBOM.

4.2. Ilpu nepenave mepcoOHaNBHBIX MaHHBIX paboTHuKoB 000 «APT MHBECT» paboTonarens
JOJDKEH COOMIOIaTh CeayIolHe Tpe6OBaHNS

4.2.1. He coo0WAaTh MEepCOHANBHbIE NaHHBIE paboTHHKa TpeThel cTOpoHe 6e3 ero MHCEMEHHOTO
cor/acus, 3a HCKIIOUCHHEM CIy4aeB, KOr/a 3T0 HEOOXOIMMO B LeNsX TPeyIpPeKIeHUs Yrpo3bl KH3HH
U 370pOBBIO PabOTHHKA, a TaKXke B JPYruX CIydyasx, IPEIYCMOTPEHHBIX TpPYAOBBIM KOZEKCOM
Poccuiickoii @enepaunu UM HHBIME (enepansHBIMH 3aK0HAMH;

4.2.2. He coo0wmarh NepCOHANBHBIE NAHHbIE paboTHHKa B KOMMEpYECKHX wLeiaX 6e3 ero
IIHCBMEHHOI'O COTJIACHS;

4.2.3. mpenynpeIuTh JHI, MOMYYAIOMUX IEPCOHANBHBIE NAHHBIC paboTHHKA, O TOM, YTO 3TH
AGHHBIE MOTYT OBITh HCIIOL30BAHBI JIHIIb B LENSX, /UTS KOTOPBIX OHH COOOIIEHB!, i TPeGOBaThL OT ITHUX
JIHIL HOATBEPKIACHHSA TOTO, YTO ITO NMPaBHIIO COOMOAEHO. JIuna, MoJyYaronme mepcoHalbHbIE TaHHbIE
paboTHHKa, 0653aHbI COBIIONATH PEKIM CEKPETHOCTH (konpuaeHnmatsHOCTH). JlaHHOE [OJIOXKEHHE He
PaclpoCTpaHACTCs Ha OOMEH IMEpPCOHAIBLHBIMH JaHHBIMH pPaGOTHHKOB B MOPAJKE yCTAaHOBJIEHHOM
Tpynosemm konexcom Poccuiickoit ®eepannn 1 HHBIMHU (enepansHBIME 3aK0HAMH.

4.2.4. ocymecTBIATh Iepenady HEPCOHATBHBIX JAaHHBIX paboTHHKAa B mpemenax OXHOIM
OpraHH3alMi B COOTBETCTBHH ¢ HacTosmuM [Tonoxkenunem;

4.2.5. paspemaTe JOCTYN K HEPCOHATBHBIM JAHHBIM pabOTHHKOB TOJNBKO CIIEIHAIBHO
YHOTHOMOYCHHBIM JTHIAM, TIPH 3TOM YKa3aHHBIC JMUA TOKHBI MMETh MpaBo IOJIYYaTh TOIBKO Te
NE€PCOHATIbHEBIE JaHHbIE pab0OTHHKA, KOTOPBIE HEOOXOIHMBI JUIs BBIIOIHEHHS KOHKDPETHBIX (YHKIIHIA;

4.2.6. He 3anpamKBaTE HHPOPMALHIO O COCTOSHHH 3[I0pOBbsl pabOTHHKA, 32 MCKJIOYEHHEM TeX
CBEJICHHH, KOTOpbIE OTHOCATCS K BOIPOCY O BO3MOMKHOCTHM BBITOJTHEHHUS PabOTHHKOM TPYHOBOK
byHKIHH;

4.2.7. nepenasath HepcoOHaTbHbIE JaHHBIE PAGOTHHKA IpEJCTaBUTeNIIM pabOTHHKOB B IOPSIKE,
YCTaHOBJIEHHOM TpyZOBBIM KozekcoM Poccmitckoi Denepanuu ¥ UHBIMH (DeIEPATBHBIMH 3aKOHAMH H
OTPaHWYMBATE 3Ty HHQOPMALMIO TOJBKO TEMH IICPCOHATBHBIMM JAHHBIMU paboTHHKA, KOTOpBIE
HEOOXOIHUMBI JUISl BEIIIOJIHEHHS YKa3aHHEIMH IIPeCTABUTEIAMH HX (GYHKIHH.



V. Hocmyn k nepconansusim dannvim

5.1. BuyTperHuit noctyn (noctyn B Opra’H3allyH).

5.1.1. IIpaBo mocTymna K mepcoHaIbHBIM JAHHBIM HMEIOT:

- IMPEKTOD;

- TEXHHYECKHH TUPEKTOD;

- H.0. I1aBHOTO OyXranrepa;

- Oyxranrep;

- CTapIIMIA CHCTEMHBIN aIMUHHUCTPATOP;

- CHCTEMHBIA aJIMHHHCTPATOp;

- BeJ[YIIIHH MeHeKep;

- MEHEIDKED;

- HAYIBHUK OT/IeNIa IIPOJIAsK;

- MEHeDKeD 110 paboTe ¢ KIMEHTaMH.

5.1.2. Tlepedens JUIl, UMEFOIIHX AOCTYI K NEPCOHAIBHBIM JAHHBIM PabOTHHKA, ONpeNenseTcs
INpHKa3oM pykoBoauTes nupekropa OO0 «APT UHBECT ».

5.2. BHemnuii foctym.

52.1. K umcny norpeGutenelf nmepcoHaNbHBIX MaHHBIX BHE OpraHH3alid MOXHO OTHECTH
rOCyapCTBEHHBIE H HETOCYIapCTBEHHBIE CTPYKTYPHI:

- HAJIOTOBEIE HHCIIEKIIHH;

- IPaBOOXPAHUTENBHEBIE OPraHbl;

- Oprassl CTAaTHCTHKH;

- CTpaxoBbl€ OpraHu3allHH;

- BOCHKOMATHI,

- OpraHbl COIMANBHOIO CTPaXOBAHHS;

- IEHCHOHHBIE (hOHIBI;

- IOApa3/IC/IEHNs] MyHHULUIAIBHEIX OPraHOB YIIPABICHHUS.

5.2.2. Ham3opHO-KOHTDOJIbHBIE OpraHbl HMEKOT AOCTyn K HMHPOpPMAUWH, OTHOCANICHCS K
NIEPCOHANIBHBIM TaHHBIM TOJIBKO B cepe CBOEIH KOMIIETEHIIHH.

5.2.3. OpraHu3anum, B KOTOpBIE COTPYJHHK MOXET OCYIICCTBJIATE IEPEYHUCIICHHE JIEHEKHBIX
CPEICTB (CTPaXoBble OPraHH3allUH, HErOCYJAPCTBEHHbIE MEHCHOHHBIE ¢onnel, GraroTBopuTENTBHEIE
OpTaHH3aLHH, KPEAUTHBIC YYPEKACHHS), MOTYT MOTYIHTh AOCTYII K IIEPCOHATBHBIM JAHHBIM paboTHHKa
TOJIEKO B CJIy4ae €ro IMCbMEHHOI0 paspeleHHs.

5.2.4. lpyrue opranu3anuu.

Cezenust 0 paboTarommeM coTpyIHUKE HITH YIKe YBOJIEHHOM MOTYT OBbITh TIPeOCTaBIEHBI APYIroi
OpraHM3aluyd TOJIBKO ¢ INHCBMEeHHOIro 3anpoca Ha Oianke OpraHHs3aiHH, c IIPHIIOKCHHEM KOIIHH
3asBJICHHs paOOTHHKA.

IlepconansHbie nanubie paGOTHEKA MOTYT GBITH IPELOCTABICHEI POJICTBEHHHMKAM HJTH WIEHAM €ro
CEMBH TOJIBKO C IIMCBMEHHOI'O pa3spelIeH st caMoro pabOTHHKA.

VI. Ilpasa pabomnuros ¢ yenax obecnevenusn 3auqune NEPCOHAILHBIX OAHHBIX XPAHAW{UXCA Y
pabomooamenn

6.1. B nenax obecnedyeHHs 3amIMTHI NEPCOHATBHBIX JaHHBIX, XpaHsammmxcs B OO0 «APT
HMHBECT», paboTHHKH HMEIOT IpaBo Ha:

6.1.1. monHyro HHMOPMALHIO 06 X MEPCOHATBHBIX AAHHEIX H 00paboTKe 3THX NaHHBIX;

6.1.2. cBOGO/HBIH GecIIaTHBLA JOCTYH K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIOYas IIPaBO Ha
nosny4eHHe Konui Jiro00H 3anucH, colepskalieil nmepcoHaIbHbIE JaHHBIE paboTHHKa, 32 HCKIIIOYEHHEM
Cly4aeB, IPelyCMOTPEHHBIX (heIepalbHbIM 3aKOHOM;

6.1.3. onpesienienne npecTaBUTENEll [UIS 3AMIMTEI CBOMX [IEPCOHANBHBIX JTaHHBIX;

6.1.4. mocTynm K OTHOCAUIMMCS K HHM MEJUIMHCKMM JAHHBIM © IOMONIBK0 MEIHIIHHCKOIO
CHIELHATHCTA 110 X BEIOOpY;

6.1.5. TpeGoBaHKE 00 MCKIIOYEHHH HITH HCIIPABIEHHH HEBEPHBIX HJIH HEMOJIHBIX MEPCOHANIBHBIX
AaHHBIX, a TAKKE JaHHBIX, 00pabOTaHHBIX C HapylIeHHEM TpeGOBaHHIA TpynoBoro xonexca P® umu
HHOTO (esiepanbHOro 3akoHa. [lpu oTkase paGoTozaTeNs MCKITIOYHTS HIIH HCIIPABHTh IIepCOHAIBHEIE
JlaHHBIC pabOTHHKA OH MMEET MPABO 3aiBHTH B IHCHMEHHOM GopMe PaBOTONATENIO O CBOEM HECOrTACHI



C  COOTBETCTBYIOIIMM OOOCHOBAHMEM TaKOIO HecOracus. IlepcoHaNbHBIE HAHHBIE OLEHOYHOIO
XapakTepa, pabOTHHK HMEET NpaBO JONOJIHATH 3aSBIEHHEM, BHIPAKAIOLUM €r0 COOCTBEHHYIO TOYKY
3pEeHHS;

6.1.6. TpeGoBanne 06 u3BelleHHH paGoOTOIATENEM BCEX IHIL, KOTOpBIM paHee OBUIH COOOIIEHEI
HCBCPHBIC HJIM HEIONHBIE MEPCOHANbHBIC [aHHBIE pabOTHHKA, 000 BCEX MNPOM3BEICHHBIX B HHX
MCKJIFOYCHH X, UCIIPABICHUAX HIIH JOIOJHEHHX;

6.1.7. oGxanoBanue B cyJ JHOOBIX HEIIPABOMEPHBIX NESHUCTBHH HIM Oe3nelicTBHS paboTonarens
npH 00paboTKe U 3alUTE €ro NePCOHATBHEIX JaHHEIX.

VIIL. Hcnonvsoganue u xpanenue nepconaibHbix Oanuix

7.1. IlepconanbHble NaHHBIE MOTYT OBITH IOJIYYEHSI, IPOXOIHTh JAIBHEHIIYI0 00paboTKy H
[IEPE/IaBaTECs HA XPAHEHUE KaK Ha OyMaXKHBIX HOCHTENSX, TaK H B 3JEKTPOHHOM BHJE (IIOCPEICTBOM
JIOKJIbHOM KOMITBIOTEPHOI ceTH).

7.2. Bee Mepbl KOHGHICHIHAIBHOCTH NIpH c6ope, 0GpaGoTke U XPaHEHHH II€PCOHANBHBIX JTaHHBIX
PacnpoCTpaHAIOTC] KaK Ha OyMaKHble, TaK W HA 3JIEKTPOHHEIE (aBTOMATH3HPOBAHHEIE) HOCHTETH
HH(pOpMaIIHH.

7.3. Hcronp3oBanue NEepCOHANBHBIX JAHHBIX BO3MOJKHO TOJNBKO B COOTBETCTBHH C LEISAMH,
OIPpENeTUBIIIME MX  MoJTydeHue. IIpH moNy4eHHH MEpPCOHANBHBIX JAHHBIX HE OT paGOTHHKA (3a
HCKIIIOYCHUEM CITYHaeB, CCIIH NEPCOHANBHbIE JaHHbIE SBJIAIOTCS OOLIENOCTYIHBIMU) paboToIaTeNb 10
Havyana 00pabOTKH TaKUX MEepCOHANBHBIX IAHHBIX 06s3aH NPENOCTaBUTE PabOTHHKY CJIEAYIOIIYIO
HHOpMAIIHIO:

- HaHMEHOBaHKe ((aMUIIHs, MM, OTUECTBO) H AJPeC ONepaTopa Wik ero IIPEICTABUTEIS;

- 1e71b 006paboTKH MePCOHANBHBIX JaHHEIX M €€ IPABOBOE OCHOBAHHE,

- IpENoIaraeMple IMOJIL30BATENH TEPCOHAIBHBIX JaHHBIX,

- YCTaHOBJICHHbIC (heepalbHbIMH 3aKOHAMHE [IPABa CyOBEKTa IePCOHABHBIX TaHHbIX.

7.4. TlepcoHanpHple nHaHHbLIE HEe MOLYT OBITh MCIHOJNB30BAHBI B  IEJIAX [IPHYHHEHUS
HMYIIECTBEHHOTO M MOpAIBHOIO Bpela IpaXJaHaM, 3aTpyJHEHHS pPealH3alldd TNpaB U CBOOOJ
rpaxan Poccuiickoit ®@enepannn. Orpanndenue npap rpaxinad Poccuitckoii Qenepanuu Ha OCHOBE
HCTIOIB30BaHHA HHQOPMAIMH 00 HX COLMAIBHOM HPOHCXOXKIEHHH, O pacoBoil, HaUUOHAILHOM,
A3BIKOBOH, PETMTHO3HOH W NMApTHHHON NPHHAUIEKHOCTH 3alpEIeHO M KapaeTcsd B COOTBETCTBHH C
3aKOHOJATEIECTBOM.

7.5. ITlepconanbHble NaHHBIE XpaHATCS B OTHAENE KapoB, B Oyxranrepun 1 B 000 «APT
HMHBECT». XpaHeHne mepcoHaNbHBIX JaHHBIX AOKHO [IPOUCXO/IUTEL B MOPSAKE, HCKIIOYAOIIEM HX
YTpaTy WIH HX HEIIPaBOMEPHOE HCIIOJIb30BAHHE.

7.5.1. B oTnene xanpoB mepcoHaNTbHBIE NAHHBIE XpaHSATCS HA OYMaXXHBIX HOCHUTENSX B JIHYHBIX
Kaproykax 1o ¢opme T-2 u mH4HBIX fenax B ceiide. YueTHble naHHbIE PabOTHHKOB XpaHATCS OTAEIOM
KaJpoB Ha OJIEKTPOHHBIX HocHTensaX. Otmen KaapoB ofecmeuwBaeT HX 3aIIUTY  OT
HECAaHKIIHOHHPOBAHHOTO JIOCTYIA M KOITHPOBAHHUS.

7.5.2. B OGyxrantepun mepcoHaIbHbIE TaHHBIE XPAHATCH B JJIEKTPOHHOM BHJI€ M Ha OyMa’KHBIX
HOCHTEJISX B ceiide.

7.5.3. Jluuneie nema paGoTHUKOB, yBoneHHBIX u3 000 «APT WMHBECT», xpansarcs B apxuBe
000 «APT MHBECT» B angaButHoM MOpsIKe B TeUeHHE 75 JIET ¢ JaThl YBOJIBHEHHS.

7.5.4. YHUYTOXEHHE IIEPCOHAIBHBIX JAHHBIX:

7.5.4.1. Ilepconabuble TaHHBIE PaGOTHHKOB XPaHATCS He JOJBIIE, YeM TOr0 TpeOYIOT LEeMH HX
00paboTKH, H OHH IOIJIEIKAT YHUYTOKEHHMIO [0 JOCTHIKEHHHU Ieleit 00pabOTKH I B Cllyyae yTpaThl
HEOOXOIMMOCTH B HX JOCTHKEHHH.

7.5.4.2. JloKyMeHTBI, COepIKallHe IIEPCOHATBHBIE JaHHBIE, IOJIeKAT XPAHEHHIO H YHHUYTOXKEHHIO
B HOPAZIKE, IPEyCMOTPEHHOM apXHBHBIM 3aKOHOAaTeNbCTBOM Poccniickoit ®eneparti.

VIII. 3awuma nepconanvusix danmsix

8.1. IToy yrpo3oii mian omacHoCTBIO yTpaThl [IepCOHAIbHBIX JaHHBIX IMOHMMAETCA €IHHHYHOE HJIH

KOMILJIEKCHOE, peaJIbHOE HJIH IIOTCHUHATPHOE, aKTHBHOE HJIM IIACCHBHOE IIPOSIBJIEHUE 3JI0VMBIIUICHHBIX
BO3MOJKHOCTEH BHECIIHHUX HJIH BHYTPCHHHUX UCTOYHHUKOB YI'PO3EBI CO31aBaTh HeﬁHaTOHpHﬂTHBIe COGHTPUI,

OKa3bIBATh NeCTa0HIM3UPYIONIEE BO3/IEHCTBAE HA 3aIUMIIAEMYIO HH(POPMALHIO.



8.2. Puck yrpossl J0ObIM HH(OPMALHOHHEIM pecypcaMm CO31al0T CTHXHHHBIE OeCTBHI,
IKCTPEMAJILHBIC CUTYAIlHH, TCPPOPHCTHYECKHE I€HCTBH A, aBAPHH TEXHHUYECKUX CPEJICTB U JIMHHI CBS3H,
Apyrue OOLEKTHBHBIE OOCTOATENBCTBA, @ TAKKE 3AHHTEPECOBAHHEIE U He 3aHHTEPECOBAHHEIE B
BO3HHKHOBEHHH YIPO3BI JIHLA.

8.3. 3ammTa NepCOHANBHLIX NAHHEIX MNPEACTABIAET COOOH JKECTKO PErIaMEHTHPOBAHHEIA H
AMHAMUYECKHH TIPOLECC, [PEAYPEXKIAIONINIT HapyIeHHe JOCTYIHOCTH, HEJIOCTHOCTH, IOCTOBEPHOCTH
H KOH(HAEHIHATBHOCTH IIEPCOHATBHBIX JaHHBIX H, B KOHEYHOM CYeTe, 06eceqnBaroIuii JOCTAaTOYHO
HaleXKHYI0 0e30macHOCTh WH(pOPMAaLMM B TNpOLECCE YIPABIEHYECKOH u IIPOH3BOJICTBEHHOM
JeATeIbHOCTH KOMIIaHHH.

8.4. 3ammTa NEPCOHANBHBIX JAaHHBIX PabOTHHKA OT HETPaBOMEPHOI0 HMX HCIONB30BAHHS HIIH
YTpaThl 0/KkHa OBITh 00Gecedena paGoToaTeNeM 3a CUET ero CpeCTs.

8.5. «BHYTpeHHss 3amuTay.

8.5.1. OCHOBHEIM BMHOBHHKOM HECAHKIIHOHHPOBAHHOTO IOCTyNna K IIE€PCOHAIBHBIM JIaHHEIM
ABIIACTCA, KaK IPAaBHIIO, IIEPCOHAN, paboTaromMili ¢ TOKyMeHTaMH M 6a3zaMH JaHHBIX. PerjamMeHTanus
A0CTyna MepcoHalla K KOHGHASHIMATEHEIM CBEICHHSM, TOKYMEHTAM H 6a3aM JaHHBIX BXOJHT B HCIIO
OCHOBHBIX ~ HANPABJICHHH OPraHW3alMOHHON 3aUTEl WHpOPMAUMM W IpeAHAasHaveHa JUId
PasrpaHHYCHHS IIOJTHOMOYHIT MEXK/y PYKOBOJUTEIAMH H CIICLUHAIHCTAME OpraHH3aLIHH.

8.5.2. Jlna obecnievyeHNN BHYTpEHHEH 3aIMTHI MEPCOHANBHBIX TAHHBIX pabOTHHKOB HEOOXOIUMO
co0monaTe psaa Mep:

- OTPaHHMYCHHE U PEr/IAMEHTAlUs COCTaBa PabOTHHUKOB, TODKHOCTHBIE (TPYIOBEIE) 0OS3aHHOCTH
KOTOPBIX TpeOYIOT KOH(GH/ICHIHAILHBIX 3HAHHIA;

- CTporoe m30HparenbHoe M 0GOCHOBAHHOE PACTIpEENeHHe JOKYMEHTOB H HHbOpMaHH MEXIY
paboTHHKAMH;

- PalMOHAJIBHOE pasMElIeHHe pabo4MX MecT pabOTHHKOB, IIPM KOTOPOM HCKIIOYATOCH OB
OeCKOHTPOJILHOE HCIOIB30BAHKE 3aLIAIIAeMOil HH(POPMALIHH;

- 3HaHHe pPabOTHHKOM TpeGOBaHHN HOPMATHBHO — METOIMYECKHX JOKYMEHTOB IO 3allHTe
MHPOPMALUK ¥ COXPAHEHUH TAHBI;

- HaIMYHe HEOOXOIMMBIX YCIOBHH B IOMENIEHHH 11 paboTel KOH(UAEHIIHATEHBIMH
JIOKYMEHTaMH ¥ 0a3aMH JaHHbIX;

- OIpPCICICHAC W perJIaMEHTAlMs COCTaBa PabOTHHKOB, MMEIOIIMX IIpaBO HOCTyma (BXoza) B
TIOMEIIEHHE, B KOTOPOM HaXOJUTCH BEIYHCIHTEIbHAS TEXHAKA,

- OpraHu3aius Mopsi/IKa YHHITOXKEHNUS HH)OPMAIHH;

- CBOCBPEMCHHOC BBIABICHHE HApYIICHWA TpeOOBAaHWH pa3spemIHTeNbHON CHCTEMBI JOCTYIIA
PabOTHHKAMH IOApas3 el IeH S,

- BOCIHTaTe/lbHAA W pPa3biACHUTENbHAd paboTa C COTPYAHMKAMH MOJPA3JEIEHHS IO
NPENYIPEKACHHIO YTPATEI IEHHBIX CBeIEHHIT IpH paboTe ¢ KOH(HAEHITHAILHBIMH OOKYMEHTaMH;

- HC JIONyCKACTCs BblAaua JIMYHBIX JIEJT COTPYAHUKOB Ha paboune MecTa pyKoBomHTeNeH. JIndHble
fie/ia MOTYT BEINABATBCS HA pabouHMe MeCTa TOJNBKO PYKOBOIAMTENIO OPraHH3aluy, pabOTHAKAM OTHeNa
KaZipoB M B HCKIFOYMTE/IBHEIX CIy4asX, 10 NHCBMEHHOMY Pa3spelIeHHIO PyKOBOAMTENS OpraHH3aluH, -
PYKOBOZHUTEIIO ~ CTPYKTYPHOTO MOApa3JeleHus (HampuMep, NPH IMOATOTOBKE MATEpPHAIOB JUIs
arTecTalMy pabOTHHKA).

8.5.3. 3amuTa NepCOHAIBLHBIX JaHHBIX COTPYTHHKA HA MEKTPOHHBIX HOCHTEIX.

Bce mamku, comepikamme mnepcoHaNbHble NAHHBIE COTPYAHHMKA, OMKHEI GbITh 3alUIIEHBI
TapoJieM, KOTOPBIH COOOIIaeTCs pyKOBOTHTEMO CIIyKObl YIPABIEHHS IEPCOHAIOM U PYKOBOJUTEITIO
ciy:K0bl HHOPMAIIHOHHEBIX TEXHOJIOTHIA.

8.6. «BHerHss 3amuTay.

8.6.1. Jlns 3amuTHI [EPCOHANBHEIX JAHHBIX CO3JAIOTCS Le/IeHaNpaBjIeHHble HeOIaronpusITHbIE
YCTIOBHsL M TPYIHONPEOAONHUMBIE  MPENATCTBHS /U1 JIMNA, I[BITAIOIIETOCH  COBEPLIHTH
HCCAHKIMOHUPOBAHHBIH  IOCTYnm W oBnajeHne uHdopmanmed. ILlemsio  u pe3yabTaToM
HCCAHKIHOHHPOBAHHOTO JIOCTYNA K HH(POPMALHMOHHBEIM PeCypcaM MOKET GBITh HE TOIBKO OBIA/CHHE
UCHHBIMH CBE/ICHHAMH M HX HCIOIb30BaHHE, HO M HMX BHJIOM3MEHEHHE, YHHYTOXKEHHE, BHECCHHE
BUpYCa, MI0/IMeHa, pabCcH(HKAI CONeP/KAaHAS PEKBU3NTOB JOKYMEHTA H ap.

8.6.2. Ilog NMOCTOPOHHMM JMIOM NOHHMaeTcs JoGoe JTHIO, HE HMEIOIIEE HEMOCPECTBEHHOIO
OTHOmICHH K jesrenbHocTH OO0 «APT HMHBECT», mnocerureny, paboTHUKH  JIpyruX
OpraHH3aLMOHHBIX CTPYKTYP. [I0CTOpOHHHE JMIIa HE JOJIKHBI 3HATH PACIIpee/icHHe GyHKUMiA, paboune
TpOLECCRL, TEXHOJIOTHIO COCTABJIEHHS, OPOPMIICHHS, BEJIlCHUA H XPaHEHHS JOKYMEHTOB, el U pabounx




MaTEpHAJIOB B OTJIE/IE KaIpOB.

8.6.3. Jlna obecredyeHus BHENIHEH 3allMTHI [ICPCOHAIBHBIX JaHHBIX PAOOTHHKOB HEOOXOIUMO
cobmonaTe psj Mep:

- IIOPAZIOK OXPaHbI TEPPUTOPHH, 3AAHUH, IOMEILEHHI, TPAHCTIOPTHBIX CPELICTB;

- TpeDOBaHHUS K 3aIMTe HHYOPMALUH IPH HHTEPBHIONPOBAHMH H COOECEI0BAHMSIX.

8.7. Bee nuua, cBs3aHHBIE C noJyiy4yeHueM, 00paboTKOM H 3ammuToi NEPCOHAIBHBIX JaHHBIX,
00s13aHbl OJINKCATh 06A3aTENBCTRBO O HEPATIALIEHHH TIePCOHANIBHEIX JAHHBIX Pa0OTHHKOB.

8.8. ITo BO3MOXKHOCTH EpCOHATBHEIE JAHHBIE 00€3/THIHBAIOTCS,

IX. Omeemcmeennocms 3a napywienue nopm,
pezyaupyoniux 06pabomky u 3auiumy nepcoHanbHsIX OAHHbIX

9.1.JInna, BUHOBHBIE B HAapyUIEHHH HOPM, PETYHPYIOIHUX NOAy4YeHHe, 00paboTKy W 3ammuTy
NICpCOHANBHEIX  NAHHBIX ~pabOTHMKA MPHUBNEKAIOTCH K AMCHMINIMHADHON WM MaTepHaTBHOM
OTBETCTBEHHOCTH B IOPS/KE, yCTAHOBICHHOM TpynoBeIM kojekcom P® u uHBIMH denepatsHbME
3aKOHaMH, a TaKKe IMpPHBJIEKAOTCS K TPaXAaHCKO-TIPABOBOH, aIMHHHCTPATHBHOM H YTOJNOBHOM
OTBETCTBEHHOCTH B IOPSJKE, YCTAaHOBICHHOM (enepanbubiMi 3akoHamu ([Ipunokenme Ne 2 k
Hactosmemy [Tonoxenuo).

9.2. MopanbHbIit BpelI, IPHYHHEHHBIH CYyGHEKTY [epPCOHATBHBIX JaHHBIX BCJIEJICTBHE HAPYIICHHUS
€r0 Ipas, HApYIICHWs MNpPaBUI OOpabOTKH MNEPCOHATBHBIX JAHHBIX, YCTAHOBJICHHBIX HACTOSILAM
ITonoxennem, a Takke TpeGOBaHMIl K 3aIHTE IEPCOHATHHBIX JaHHBIX, YCTAHOBJIEHHEIX B COOTBETCTBHH
¢ HacTosmuM [lon0XKeHHEM, MOMTEKHT BOSMEIIEHHIO B COOTBETCTBHH C 3aKOHONATEILCTBOM
Poccuiickoit ®enepammn. Bosmemenne MopaibHOro BPEla OCYIIECTBIISIETCS HE3aBHCHMO OT
BOSMCIICHHA HMYIIECTBCHHOTO BPE/a M MOHECEHHBIX CYOBEKTOM [IEPCOHATBHBIX JAHHBIX YOBITKOB.



ITpnioxkenue Ne 1
K IToJio:kennio o nopsiake o6padoTkn
U 3AIHTEI NEPCOHANBHBIX JAHHBIX

Iepeyens nupopmManmn oTHOCAIMEICS K NEPCOHATLHBIM JAHHBIM

1. Ilepevens nepcoHaNbLHBIX AAHHBIX CY0HEKTOB 0 01§31

Ilepconanbheie nannble cyovextoB IT)1H (caymareneit, KOHTPAareHTOB) BKJIIOYAIOT:
damumio, uMsi, oT4ecTBO (CiTyImaTess, KOHTpAreHTa);

JaTy poxKIACHHS,

KOHTaKTHBIH TenedoH;

aJpec MecTa JKHTEIbCTBA 110 MaclopTy;

aJIpec MeCTa JKUTEIbCTBA (PaKTHUECKHIA;

[aCIOPTHEIE JAHHEIE,

JaHHBIE O COCTOSHHH 3[0POBB.

2. Ilepevenn nepcoHaILHBIX AAHHBIX paboTHukos 000 «APT HUHBECT»

Ilepconanbusle nanusie pabotankor 000 «APT UHBECT» BKIFOYAIOT:

(aMHIIHIO, HMS, OTYECTBO;

MECTO, FOJ U IaTy POXKIEHHS;

aZipec MecTa JKMTEILCTBA 110 [aClOpPTY;

aJipec MecTa JKUTEIbCTBA (haKTHUECKHIL,

MAacHopTHEIE JaHHBIE (Cepusi, HOMEp NACHopTa, KeM i KOria BBLIAH);

nHpopmanuo 06 o6pa3oBanuM (HaHMEHOBAHHE 00pa30BaTeNLHOr0 YUPEXKACHHS, CBEIECHHS O
JOKYMEHTax, IIOATBEPXKAAIOIIHE 06pa305m-me: HaHMCHOBaHHEC, HOMEp, JHara BBILIAYH,
CIIELIHATILHOCTB);

CBEJICHHS O TPYAOBOM CTaxe;

HH(OPMALKIO 0 TPYAOBOM cTaxe (MecTo paboTsL, AOIDKHOCTB, IEPHO paboTEI, TepHoa paboTEl,
IIPHYHHBI YBOJILHEHHS);

azipec MpoXuBaHUs (pakTHYeCKHit, 10 nacnopry);

Tene(OHHBIH HOMEp (TOMaIIHHil, pabounii, MOOUIBEHBII);

CEMEHHOE TI0JIOXKEHHUE H COCTAB CeMbH (MyK/XKeHa, IeTH);

HH(OPMAITHIO 0 3HAHHH HHOCTPAHHBIX S3IKOB;

CBe/IEHHs O 3apaboTHOI 1UIaTe;

AQHHBIC TPYIOBOI'0 JI0TOBOPA (J1aTa, HOMEP, CPOK, JeHCTBHS, XapakTep paboThl, BUI paboTh);
HNHH paborHuka;

CBeJleHHs 00 arTecTanuu pabOTHHKOB;

CBEICHHA O ITOBBIIIEHHH KBaJ'[H(bHKaIII/IH;



CBEZICHHS O MTPO(ECCHOHANBHOM IIePEeroAr0TOBKE,

CBE/ICHHUA O Harpaiax (IOOMIPEHHUSX ), IOYETHBIX 3BAHUSIX;
AaHHBIC O Harpanax, Meajusix, MOOMPEHHSX, TIOYETHBIX 3BAHHAX;
MH(pOpMALKs 0 NIpHeMe Ha PaboTy, IepeMeleHusX, NepeBoax, YBOJbHEHUH;
uH(OpMaIs 06 oTIycKax;

HH(OPMAIIHI 0 KOMaHIUPOBKAX;

uH(OpMaLHs 0 6ONE3HAX;

CBE/IEHHSA O COLMAIBHBIX JIErOTaX (TapaHTHAX);

CBEJICHHSI O HAJIHYHH CYIMMOCTH;

JIMYHEIE JieN1a pabOTHHKOB;

OTYETHI B YNIpaBJIeHHE CTATHCTHKH;

HH(OPMaNUs 0 HETOCY1apCTBEHHOM MIEHCHOHHOM 06eCIeueH M.



